Neely Mansion Association

Rental/Event Policy

Neely Mansion is a unique, two-story farmhouse sitting on two lovely pastoral acres.  The mansion, constructed in 1894, is listed on the National Register for Historic Places.  The first floor of Neely Mansion and/or the grounds may be rented for events, weddings and receptions. Three beautifully restored rooms plus the kitchen are available for use.

In the following policy Neely Mansion Association is referred to as NMA, and client is referred to as Renter.

Reservations:  Reservations are made on a first come, first serve basis.  To secure a date, Renter must sign a contract and pay a non-refundable payment.  The non-refundable reservation payment is deducted from the rental fee.  The non-refundable reservation payment is NOT refunded in case of Renter cancellation. The remaining balance is to be paid no less than 14 days before the event.  For convenience PayPal is available on our website.

Security/Cleaning Fee:  A security/cleaning fee is required at time of reservation.  It is used if there are any damage or clean-up costs to the mansion. A refund of this fee is made 14 days after the event, if no damage or clean-up costs have been incurred. Any damage above the security/cleaning fee will be the Renter’s responsibility.

Capacity:  The maximum number of guests inside the mansion is limited to 40, as per King County Fire Code.  If attendance exceeds this, your event is subject to being closed by the Fire Department.  Summer yard parties may accommodate more guests. The mansion and grounds are a NO smoking facility.  No fires or open flame candles are permitted. (LED lights are approved.)

Food Service:
 Food service is limited to catered events.  The mansion has no facilities for cooking and very limited refrigeration.  

Alcohol:  White wine, champagne, punch or beer is permitted.  Renter or caterer will need to get a Banquet Permit to serve alcohol on the premises. For larger events a licensed bartender is suggested. (Permit may be picked up online at: www.liq.wa.gov/licensing/banquet-permits). Permit copy must be provided to NMA before event date. NO red wine, red punch, or hard liquor is permitted inside.  All responsibility for guest's consumption of alcohol rests with the Renter and person retaining the Banquet Permit. 

Furniture:  Furniture in the mansion is NOT to be moved.  Several pieces are antiques. The piano is only to be played with prior permission.

Music:
  Music is limited to individual performers, small groups, or sound systems.

Decorations:
Ask the mansion manager for ideas. Decorations need to be secured only by pipe cleaners and ribbon.  NO TAPE, WIRES, NAILS, STAPLES, etc. may be used. The careful removal of decorations is the responsibility of the Renter.

Set up/ Clean up:  Set up and clean up, as well as Renter orientation, are included in the rental time. More time will be charged at the hourly rate. Renter is solely responsible for all clean up. Garbage must be taken off the mansion grounds. NMA Manager and Renter will complete a walk through prior to and at the end of rental time. Any damages or cleanup costs will be deducted from the security/cleaning fee.
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Pets:  Only certified service animals are permitted in the mansion or on the grounds; unless by prior, special arrangements.

Children:  Children must be accompanied by adults at all times. Children will not be allowed to play on the furniture, stairs, or the piano. It is recommended that parents arrange for childcare for children under 5 years of age.

Early Arrivals:  Anyone arriving earlier than the specified rental time will not be allowed to enter the mansion. This includes photographers, florists, caterers, or others associated with your event.

Second Floor:
  All activities are to take place on the first floor of the mansion. Special arrangements must be made to use any part of the second floor.

Neely Mansion Brochures:
Neely Mansion brochures will be available and visible on site at all times.

Event Insurance: Event Insurance must be secured by the Renter, either from their insurance, or online.

NMA must receive a copy of certificate of insurance before the event date. 

Liability:  Renter releases the NMA from any and all claims, of whatsoever kind and nature, that may arise from the use of the premises and indemnifies and holds harmless NMA from any and all claims, damages and/or legal suits by Renter or guests of Renter.

Termination:  The NMA reserves the right to immediately terminate this agreement, and the Renter agrees to immediately vacate the premises, upon notice of termination for Renter failure to adhere to the rules and regulations set forth herein. NMA reserves the right to refuse rental of the facility due to staff availability or other issues.
Holidays:
The mansion is closed on all federal holidays.

Hours:

The mansion is available for rental from 8am to 10pm. 

Fee Schedule:

$ 150 per hour with a two hour minimum.

Non-refundable reservation payment,  $ 150.

Refundable security/cleaning fee,  $ 300.

Checks to:
Neely Mansion Association               Or PayPal:      www.neelymansion.org



PO Box 738



Auburn WA 98071-0738

Site Address:
12303 SE Auburn Black Diamond Rd.



Auburn WA 98092

Directions:
Neely Mansion is east of Auburn WA off State Highway 18; take the SE Auburn- Black Diamond Road exit.





Neely Mansion Rental Contract

The Renter has read the foregoing Rental Contract and hereby acknowledges an understanding of the same, and agrees that he/she will abide by this Rental Contract, and make all efforts reasonably necessary to assure the compliance of the guests invited to the event.

Name:__________________________________________________Date__________________________

Address:______________________________________________________________________________

City:________________________________________State____________________Zip______________

Phone: _______________________________________________________________________________

Email address:_________________________________________________________________________

______________________________________                  ______________________________________

Renter





                      Neely Mansion Association

For Mansion Use Only Below  ........................................................................................................................

Event:       _____________________________________________________________________________

Event date: ______________________________    Number of people:_____________________________

Time in: ________________________   Time out: ____________________ Total hours:______________

Rental fee:    $150 x _______hrs.  =   $_______            

Reservation Payment                      -      __    150       Due Now, not refundable.Check #_____,  PayPal____

Rental less Reservation payment   =   $ _______       

Plus Security/cleaning fee             +
            300       Refundable, if no damages.

Balance- Due 2 weeks before event  $ _______ 
Date:_____________ Check #:______,  PayPal:_____

Security/cleaning refund amount:        $ _______      Date of refund:_____________ NM check #:_______

Liability:
 Renter releases the NMA from any and all claims, of whatsoever kind and nature, that may arise from the use of the premises and indemnifies and holds harmless NMA from any and all claims, damages and/or legal suits by Renter or guests of Renter.
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Neely Mansion Association, PO Box 738, Auburn WA 98071-0738


www.neelymansion.org         253.833.9404


